Interim instruction 

on fire safety during demonstrational welding works within the territory of JSC “Lenexpo”
To receive the permission of organization of welding works the exhibition shall pass the technical control held in accordance with the “General terms of participation in exhibitions (events) organized within the premises of JSC “Lenexpo””. 
To pass the control procedure successfully the exhibition shall send the organizer the following documents o later that 15 (fifteen) days before mounding works starting:
1. letter of request from the company-exhibitor concerning to be allowed to start the mounting of the exhibition booth by efforts of the exhibitor’s own constructor. The list equipment and materials subject to delivery and transportation shall be coordinated with the director of the company-exhibitor and shall be enclosed to the letter (Form 1).

2. copy of the Certificate of compliance with the international ISO 9000 series standards (GOST R ISO 9001-2001) or the Competency certificate for constructional works issued by the self-regulated constructional organization (SRO). Any copy shall be certified by a notary. 

3. design-project of the exhibition booth made in isometric projection and approved by the director of the company- constructor (Form 2). 

4. plan (design) of the exhibition booth (exposition) which will specify the location of the welding equipment, electrical equipment, machine tools, refrigerators, water-consumption devices, etc. The plan shall be approved by the director of the company-constructor (Form 3).

5. electrical design of the exhibition booth with indication of the location of the electrical board and all primary power-consumption devices. The design shall be approved by the director of the company-constructor (Form 4). 
6. plan of the exhibition booth power-supply. The plan shall be approved by the authorized person responsible for conducting electrical installation works (Form 5).

7. conformance certificates for all used materials and equipment. 
8. order (Form 6) of appointment applicable during the exhibition and signed by the director of the company-constructor for the following positions:
- person, responsible for  conducting electrical installation works on the exhibition booth, with no less that the 4th access level according to the regulations applicable in the Russian Federation;

- person, responsible for  mounting/dismantling works and work safety compliance on the exhibition booth. 

9. list of electricians (on the company’s official blank) involved in the exhibition booth mounting for a definite exhibition. The list shall be confirmed and signed by the company director (Form 7).
10. list of mounters, involved in mounting/dismantling works during the exhibition (at the company’s exhibition booth). The list shall be confirmed and signed by the company director. All mounters must possess the work permit and the Russian residence document (Form 8).

11. xerox copies of all electricians’ badges, specified in Art. 9. All electricians shall possess the electrosafety admittance level #3 or higher, and the certificate of the competence testing. 
12. xerox copy of the protocols (or registry) of the personnel competence testing.

13. constructor’s badge (with company details) (Form 9).
14. copy of the constructor’s  liability insurance contract for infliction of harm to lives, health or property of personnel involved in mounting/dismantling works during the exhibition.   

15. work permit for organization of highly hazardous works. 
16. order of appointment of authorized person(s) responsible for electrical and fire safety. The order of appointment shall be signed by the company director and have the company official stamp. 
17. list of company members working at the exhibition booth. All members shall study the preventive firefighting regulations. The list of members shall be signed by the company director and have the company official stamp. 
8. work permit for organization of hazardous works. The permit shall be confirmed and signed by the company director. The permit shall have the company official stamp. the permit shall be coordinated on-site with the authorized representative  of JSC “Lenexpo”.
19. plan of the exhibition booth mounting, signed by the company director and have the company official stamp.

20. precise list of uses gases and the amount of gas-tanks.

21. letter of guarantee on compensation of possible losses caused as the result of fire or explosion hazardous (welding) works organized in Pavilion № _____ during the exhibition. 
22. technical documents and certificates on all exhibits demonstrated at work.

23. welders certificates (original, copy).
24. certificate of passing the fire-safety instructions (original, copy).

25. certificate of electrical-safety admittance (original, copy, admittance not less than level #2).

According to regulations of the “General terms of participation in exhibitions (events) organized within the premises of JSC “Lenexpo”” JSC “Expoforma Service” shall check-up the received documents and make the decision on provision of permission on organization of mounting works to the company-constructor.
Additional requirement to the exhibition booth during organization of fire hazardous works:

1. Demonstration of welding works is only permitted on the specialized closed-bottom welding tables, with side panels not less than 65 sm. high thus preventing from recession of welding sparkles. The table shall be also equipped with filtering-ventilation system and fire extinguishers (not less than 2 carbon dioxide extinguishers and 2 dry powder extinguishers). The capacity of every fire extinguisher shall be nor less than 8-10 liters. Any welding demonstration post shall have the sand container and a shovel.   

2. the welding table shall be mounted by its back panel on the level of the outer limits of the exhibition booth. he distance from the exhibition booth walls shall be not less than 5 meters or the welding post shall be enclosed with the flame-resistant curtain. The height of the curtain shall be not less than 1.8 meter. The bottom edge of the curtain shall contact the flour.  
3. the flour under the welding demonstration post shall be covered with non-flammable panels or  asbestos cloth. Thus the non-flammable panels shall completely cover the welding demonstration post and exceed its limits not less than for 500 sm. in all directions (Art. 644 of the preventive firefighting regulations 01-03, part 2). При сварке не допускать разлета искр за пределы ограждения рабочего места. 

4. the working place shall be cleaned off burnable and explosion hazardous materials due to distances specified it the table:  

	Height coordinate under the floor level or surrounded area (in meters) 
	0
	2
	3
	4
	6
	8
	10
	More than
10


	Minimum radius of clean area (in meters) 
	5
	8
	9
	10
	11
	12
	13
	14


5. every welding table shall be close to carbon dioxide extinguisher (certified and applicable), as well as to a sand container (capacity up to 10kg.) with a shovel, and a water container.  

6. all wires connected to welding equipment, switchboards or any other electrical equipment as well as to all welding demonstration post shall be selected according their profile and power consumption. All wires shall be completely isolated and protected from heat and mechanical damage.
7. power supply for welding equipment shall go through the automatic shutdown system with the purpose of protecting from short failures and heat overruns. The connection of power supply shall be made only by the qualified personnel of JSC “Lenexpo” in accordance with the operational code for electrical installations and industrial safety standards applicable in the Russian Federation. The power supply connection shall comply with the power consumption of the demonstrational welding equipment. 
8. all welding electrodes shall be plant-manufactured and comply with the specified rate of welding current. All electrode stubs shall be put to a special metal container. 

9. Metal parts (body frame) of welding equipment (or power-supply sources) without electric current as well as all welded constructions and structures shall be connected to earth. 

10. it is strictly forbidden to use the ground network cables, pipe-lines of the sanitary-technical network (water-supply system, gas-lines, etc.), building metal structures,  and technical equipment as the return conductor.
11. all current-carrying element of welding equipment and power-supply units shall be covered with protective means.
12. the maintenance of welding equipment shall be executed in accordance with the regulations of the “Rules for Operation of Customers' Electrical Installations” ratified by the Edict of the Ministry of Energy dated January 13, 2003, the “Intersectorial regulations” POTRM-016-2001 and the “Intersectorial regulations on work safety during electro and gas-welding works” POTRM 020-2001  
13. passages between the stationary power supply sources shall be not less than 0.8 m.
14. storing and transportation of gas tanks shall be made only with protecting caps. Prevent the gas tanks from bumping and impact effects. Transportation to the welding demonstration post shall be made only on the special carriages, lifters.  
15.  Баллоны с газом при их хранении, транспортировании и эксплуатации должны быть защищены от действия солнечных лучей и других источников тепла. Баллоны, устанавливаемые в помещениях,  должны находиться от приборов отопления на расстоянии не менее 1 м, а от источников тепла с открытым огнем и печей – не менее 5 м. Расстояние от горелок (по горизонтали) до перепускных рамповых (групповых) установок должно быть не менее 10 м, а до отдельных баллонов с кислородом или горючих газов – не менее 5 м.  Хранение в одном помещении баллонов с кислородом и баллонов с горючими газами, а также карбида кальция, красок, масел и жиров не разрешается.
16.  it is strictly forbidden to use the oxygen tanks with the gas-pressure lower than of the recommended working level.
17.  fixation of gas-pipes on the conjoint fittings of equipment and gears shall be reliable and made with the use of binders.
18.  organization of gas-welding and gas-cutting works with the use of open fire in the Pavilion is forbidden.
19.  in case of fire hazard take immediate fire-fighting actions and call 01 to the Pavilion manager.  
20. during the operation of the mobile electrical instruments, and manual electrical machinery used for surface conditioning the exhibitors shall follow the Art. 10  of the “ Intersectorial regulations on work safety during maintenance of electrical installations” POTRM-016-2001 RD 153-34.0-03.150-00, and the technical manual of the mobile electrical instruments.

21.  in case of use of chemically inactive gases the decision shall be made only after the receipt of all documents on organization of welding works at the exhibition booth.  
22.  Primary requirements to work safety for gas- and electro-welders:
1.  Primary requirements of work safety 

1.1. any person under 18 years of age, having not passed the detailed instructions and having no the applicable certificate is not allowed to conducting of welding works.
While being within the exhibition booth the exhibitor shall:
· be careful;

· not touch bare cables and current-conducting parts of electrical equipment, do not uncover the electric protection means, etc.  
1.2. not conduct repair and connection of welding equipment to power-supply line, or replacement of fuses in electrical circuits. All such works shall be executed by electricians.   
1.3. not switch on welding equipment without protective connection to earth. 
1.4. not use any self-made welding equipment or devices.

1.5. not conduct welding works in case of the working place not be equipped with fire prevention means (fire extinguisher, sand and/or water tank, etc.) 
1.6. enclose the working place with the fire-resistance screens before starting the welding works.

1.7. follow the regulations PB 03-576-03 (Regulations on installation and safe use of containers with compressed gas) in case of application of gas-tanks with protective gases. 
2)       Primary requirements of work safety before work starting.

2.1. study your working place, clean it from unnecessary things (rubbish, cables, tubes, inflammable substances, etc.)
2.2. check up your equipment and installations.

2.3. check up the reliability and safety of coverings on welding cables, burners, holders, etc.
2.4. check up the reliability of gas-pipes and the safety of joint-points.  
2.5. promptly switch-on the filtering and ventilation equipment.

2.6. check up the installation and fixation of gas-tanks. They shall be installed on to the special support stand (holder) upright and fixed with a special chain or a binder.

2.7. do not put gas tanks near any heating elements, open fire, etc..

2.8. protect gas tanks from bumping, connections to elements under electrical current, power cables, pipelines, etc.  

2.9. transfer gas tanks only with the help of a special transportation platform or a lifter.

3.  – Gas tanks shall be open only manually of by a special spanner. Any damage (bumping, kicks, etc.) is forbidden.
- should the electrician suffer any electric shock all works must be stopped.
- do not put gas-pipes close to welding cables and pipe-lines under compression.

- do not leave welding electrode holders and burners off-hand.

- transportation of welding equipment and power-supply units shall be done only after disconnection from the main power supply.
- it is forbidden to use welding equipment and power-supply units with bare current-bearing elements, dismounted protective elements, covers, etc.
- all electrode stubs shall be collected in special boxes, containers. 
- in case of power supply breaking switch-off any welding equipment immediately. In case of lighting interruption do not move in darkness until emergency lighting is switched on. 
- in case of fire use 
carbon dioxide or dry powder extinguishers for electrical wiring. Use sand to put fire from burning oils or other inflammable liquids. 
- in case of electric shock put away the current source. Do not touch uncovered body areas of the suffered person or any metal elements. 
- upon the work finish switch-off the ventilation. Switch-off the gas supply from gas tanks or gas-pipes. Turn the welding cables and pipes and put them to a definite place.
To receive the permission for organization of welding works during the “_____________” exhibition within the territory of JSC “Lenexpo” the exhibitor shall provide the organizer with:

1. technical readiness report on all welding equipment and any other installations used for demonstration of welding works. The report shall be confirmed and signed by the director of the company demonstrating the welding process. The report shall have the company official stamp.
2. instructions on: fare-safety, work safety for welders and any other personnel involved in welding process support. The instructions shall be confirmed and signed by the director of the company demonstrating the welding process. The instructions shall have the company official stamp.
3. work permit for organization of hazardous works. The permit shall be confirmed and signed by the director of the company demonstrating the welding process. The permit shall have the company official stamp. the permit shall be coordinated on-site with the authorized representative  of JSC “Lenexpo”.

In any other cases not specified in this instruction, during organization of welding works  the exhibitors shall follow the regulations on fare safety PPB 01-03, applicable on the territory of the Russian Federation.  
23. During the welding works it is forbidden to:
    - conduct working in case of defective equipment;

    - use working clothes and gloves stained with oil and/or any other highly inflammable liquid or combustible fluid;
    - enlist the services of persons having no certificate of competence and/or the fire-safety certificate;
    - smoke, use open fire and spark-excitation tools;
    - store additional gas-tanks close to oxygen and combustible gas containers;
    -  use bare wires or wires with damaged covering, as well as to use non-standard electrical fuses;
    -  use metal communication structures and technical equipment as the reverse conductor;

    -  store additional gas-tanks at the exhibition booth, as well as in back-rooms within the exhibition space and/ or any other place in the exhibition pavilion;
    -  transport gas-tanks in hands or on shoulders;
    -  store and transport gas tanks without screwed-on protecting coverings;
    -  conduct welding works on newly painted constructions and components;
    -  conduct welding works in case of defective or damaged filtering, ventilation or any other technical equipment applied during the welding process, as well as in case of direct connection of electrical wires and compressed gas tanks, or in case of violation of the regulations specified by the following instruction.
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